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HHOJIOKEHHUE
0 Mepax Mo HEAOIMYIIEHUIO COCTABICHUS HEOPHUIIMATBHON OTYUETHOCTH
Y UCIIOJIb30BAHMS MOAIEIBHBIX TOKYMEHTOB
B ®I'bOY BO "BpsHckuii rocy1apCTBEHHBIN YHUBEPCUTET
nMeHM akagemuka W.I. I[lerposckoro”

[. O0mme monoxxeHus

Hacrosiee [lonoxkenue onpesensier nmopsiiok aeicteuii padoraukos GI'6OY BO
"BpsiHCKUI rocynapcTBeHHbIN yHUBEepcUTeT uMeHH akanemuka W.I. TleTpoBckoro" (nmanee
— BI'Y) npu BOBHUKHOBEHUY COMHEHHM B MOUTMHHOCTHU MPEICTABICHHBIX JIOKYMEHTOB.

1. TepMUHBI U ONIPEIEIICHUA

JIOKYMEHT — MaTepuaIbHbIi HOCUTENb ¢ 3a)MKCUPOBAHHOW HA HEM B 10001 popme
uHdopmaleil B BHUJIE TEKCTa, 3BYKO3allMCH, H300paxeHUss U (WIM) MX COYETAHUS,
KOTOPBIN UMEET PEKBU3UTHI, MO3BOJISIIOIINAE €r0 UACHTU(DUIIMPOBATh, U TIPEIHA3HAYECH ISt
nepeayd BO BPEMEHU U B IMPOCTPAHCTBE B IIENSAX OOIIECTBEHHOI'O HCIOIB30BAHUS U
XpaHEHUS,

AJICKTPOHHBIM JOKYMEHT — JIOKYMEHTHpOBaHHasi HHGOpMaIlus, MNpeacTaBICHHAs
B DJICKTPOHHOM (opme, TO €CTh B BHJE, NPUTOJHOM JUIsi BOCIHPHUATHUS YEJIOBEKOM
C HCHOJIb30BAHUEM DJJICKTPOHHBIX BBIYMCIMTEIBHBIX MAIIWH, a TaKXe IJs Nepeaadu
o MH(POPMALIMOHHO-TEJIEKOMMYHUKAITUOHHBIM CeTsSIM 158105 00paboTKu B
WH(OPMAITMOHHBIX CUCTEMAX;

DK3EMIUISIp JTOKyMEHTa — oOpasell TUPAXKUPOBAHHOTO JTOKYMEHTA, WJICHTUYHBIN
OpUTHHAIY;

OTYETHOCTb — COBOKYIIHOCTHb KOJIMUECTBEHHBIX M KAauE€CTBEHHBIX IIOKA3aTelieH,
XapaKTEPU3YIOIIUX AeATEIbHOCTh bI'Y 3a onpeneneHHblid Nepuol BpEMEHH.

2. OTYETHOCTh COCTABISIETCA [JIsl TOJYYEHHUsS OpraHaMH TOCYIapCTBEHHOMN
BJIACTU, PYKOBOJCTBOM U (WJIM) Yy4UpEOUTENIeM aKTyaJlbHbIX CBEIACHUN O TEKyIIleM
MOJIOKEHUH JIe TM00 nHGOPMAIUH 110 UTOTaM AEATEIbHOCTH (OTACIBHBIM HaIlPaBICHUSIM
nesaTebHOCTH) Kak BI'Y B 11e510M, Tak U CTPYKTYPHBIX MOAPA3ICICHUM.

3. Bunpr otyeTHOCTH:

rOCy1apCTBEHHAs, COCTAaBII€Mas HAa OCHOBE YTBEPKICHHBIX B YCTAHOBJIECHHOM
nopsijike YHU(GUIMPOBAHHBIX ()OPM U B COOTBETCTBUU C YTBEPKIECHHBIMA HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickor denepanuu;

BEJIOMCTBCHHAs, COCTaBjsieMas HAa OCHOBaHHMHM TpeOOBaHWM, MHUCEM, 3alpPOCOB
O TIpeACTaBIICHHH WH(OOpPMAIMK B CBS3U C OCYIIECTBICHHEM MUHHCTEPCTBOM HayKd
u BeIciero oopasosanusi Poccuiickoit deneparnun GyHKIMIA U TOTHOMOYUHN YUPEIUTENS;

BHYTpEHHSIA, pa3paboTaHHas U yTBepkaeHHas bI'Y.
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4, OO0s3aTeIbHBIMU  PEKBU3UTAMHM OTYETOB SIBJISIIOTCS: HAMMEHOBAaHHE OTYETa
(IO0KyMeHTa), HAMMEHOBAaHUE OpraHU3allii, HAUMEHOBAHUE CTPYKTYPHOIO MOApa3AeieHus
(eciu 3TO OTYET WM CIpaBKa O paboTe MOApa3leieHus), Jara, HOMEp JOKyMEHTa,
3aroJIOBOK 1O TEKCTY, MOAMKUCH OTBETCTBEHHOTO JTOJDKHOCTHOTO JIMIA, TPU( YTBEPKICHHUS
(mpu  HeoOxoguMocTH) WM pe3ontonus (pemieHue) pekropa bI'Y  (HauanbHUKa
CTPYKTYPHOIO MOJIPA3CICHHUS ).

S. [Ton HeAeHCTBUTENBHBIMU IOKYMEHTAMU CJIETYEeT OHUMATh:

MOJIHOCTHIO U3TOTOBJICHHBIE MOAJIEIbHBIE JOKYMEHTBI I MOIJIMHHBIE TOKYMEHTHI,
B KOTOpbI€ BHECEHbl HU3MEHEHMS IYyTEeM TMOAYUCTOK, JIOMHMCOK, HCHPABICHUN WU
YHUYTOXKEHUS YaCTU TEKCTA, BHECEHUS B HErO JOMOJIHUTENIbHBIX JTAHHBIX, MPOCTABICHUS
OTTHCKA MOJIETLHOTO IITaMIIa UJTK TIeYaT | T.11.;

dbakTHUuecKu  SABISIOIIMECS  MOJJIMHHBIMHM, HO  COJIEp)Kalllue  CBEICHMS,
HE COOTBETCTBYIOIIME JACHUCTBUTENBHOCTH. OHHM COXPAHSIIOT BHENIHWE NPU3HAKU
U PEKBU3UTHI HAJICKAIUX JTOKYMEHTOB (M3rOTaBIMBAIOTCS Ha O(UIMAIbHOM OJIaHKe,
colepXaT HAMMEHOBAHUS  JOJDKHOCTEM W daMuwiuu  JIMI,  YINOJHOMOYEHHBIX
WX TOJIKUCHIBAaTh), OJHAKO BHECEHHBIE B HEr0 CBeACHUA (TEKCT, IU(PPOBBIC JaHHBIC)
ABIIAIOTCS C(anbCUPUIIMPOBAHHBIMU;

BBIJJAHHBIC C HAPYIICHHUEM YCTAHOBJIICHHOTO TOpsKA, TO €CTh B pe3ylbTare
3JI0YMOTPEOJICHUST JOJKHOCTHBIM JIMIIOM CIIY’KEOHBIM TIOJIOKEHUEM WJIM COBEPILICHUS
MM XaJaTHBIX JEHCTBUI MPH BbIAAYE ATOTO IOKYMEHTA.

II. leiicTBus paGOTHUKOB ITPU BO3SHUKHOBEHUU COMHEHUMN
B IIOJJIMHHOCTH IPEJICTaBICHHBIX JIOKYMEHTOB

6. [Ipu mpoBepke MOKYMEHTOB HEOOXOAMMO YYHMTHIBAaTh, YTO MOMAJIMHHOCTD
MPEICTABICHHBIX JTOKYMEHTOB  YCTAaHABIMBAETCA IyTEM TMPOBEPKH  pPEaTbHOCTHU
MMEIOIIMXCS B HUX TMOJANUCEH JIOJDKHOCTHBIX JIMLL M COOTBETCTBHSI COCTaBJICHUS
JOKYMEHTOB JlaTaM OTPaXeHHs B HUX onepaiuii, tHpopManuu, GakToB U T.A.

7. HoctoBepHocTh  uHGOpManuu,  3a(UKCUPOBAHHOM B JTOKyMEHTaXx,
MPOBEPSAETCS M3YYEHUEM YKa3aHHBIX JOKYMEHTOB UM B3aUMOCBS3aHHBIX C HHUMH
JOKYMEHTOB. 3aKOHHOCTbh OTPa)KEHHBIX B JIOKYMEHTaX ONepaldid YCTAHABIUBAETCS MyTEM
MPOBEPKHU UX COOTBETCTBUS 3aKOHOAATENLCTBY Poccuiickoit deaepanuu.

8. [Tpu BO3HUKHOBEHHH COMHEHUH B MOJJMHHOCTH JTOKYMEHTa paOOTHUK 00s13aH
HE3aMeTUTEIHHO COOOIUTh 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HauyaJbHUKY.
Q. B cnayuae BO3HUKHOBEHHSI OOOCHOBAaHHBIX COMHEHHMA B TOMJUHHOCTH

MIPENICTABICHHBIX JJOKYMEHTOB U JJOCTOBEPHOCTHU cojep Kalieiics B HuX uapopmaiuu bI'Y
00s13aH TIPENNPUHATH MEPHI, HAMIPABICHHBIC HA YCTPAHEHHE BO3HUKIIMX COMHEHUW W Ha
MOJYyYE€HUE JIOMOJHUTENBHBIX CBEICHUM, B TOM YHUCJIE HANPaBUTh COOTBETCTBYIOILIUU
3ampoc JUIY, BBIJABIIEMY JOKYMEHT.

10. B cnydae ykazaHus B OTBETE Ha 3anpoc MHGOpPMAIMU O TOM, YTO JOKYMEHT
HE TMOATrOTaBIMBAJICS W HE BbIAaBajcsi JUOO €ro cojepkaHue HE COOTBETCTBYET
NelcTBUTENBbHOCTH, pekTop BI'Y mnpuHHMMaeT pelieHne O HampaBiI€HUHU COOOIIEHUS B
MIPABOOXPAHUTENIBHBIE OPTaHbl O MPU3HAKAX COBEPIICHHOTO MPAaBOHAPYIICHHUS.

11. TIlpencraBnenueie B bBI'Y HenelcTBUTENbHBIE JIOKYMEHTHI W (WJIM)
UX KONMUM HE TMOMJIEKAT BO3BPATY B CBSI3UW C BEPOATHOCTBIO MX BBIEMKHU
MPAaBOOXPAHUTEIBHBIMHA OPTraHAMMU.



